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13th March 2020 

 
Dear Parents and Families  
 
This letter aims to update you on our current planning as a school around the spread of 
Coronavirus (Covid 19).  
 
We have studied updates from the DfE as well as from Knowsley Local Authority and Public 
Health England.  
 
Current Context  
 
In school, we are talking to our children about the routine of good hand washing. We are 
increasing our cleaning of surfaces and door handles. Should we need to carry out a deep clean, 
we have resource in place to do so.  
 
Scenarios 
 
Over the past week we have been planning for a possible number of scenarios.  
 

1. Instruction to close the school for a limited period.  
2. Instruction to limit the number of people in one place for a limited period.  
3. Infection affects a member of our school community and a case is confirmed.  
4. High levels of staff illness / absence, making it impossible to staff school safely.  

 
Throughout our contingency planning, every attempt will be made to avoid disruption to you as 
families and our children’s learning. I am sharing a basic summary of our current plans with you in 
the spirit of honesty and hope that you understand that these are subject to change during this 
dynamic situation nationally. We will respond accordingly to the advice from the Local Authority, 
DfE and Public Health England.  
 
Our plans to date:  
 

1. Instruction to close the school for a limited period.  
 
Our teachers have been given guidance on how work will be set in this scenario. We are 
fortunate in that we can use SeeSaw and Tapestry in EYFS as well as our regular Apps 
such as TTRockStars and Spelling Frame to set and review children’s learning if they have 
to stay home. We will also be able to use the ParentApp and Website for project based 
learning and communication with you all.  

 
2. Instruction to limit the number of people in one place for a limited period.  

 
In this scenario, we would focus on maintaining provision for our Year 6 children who will 
be transitioning to secondary school.  
 

 



 
 
 

3. Infection affects a member of our school community and a case is confirmed.  
 
In this scenario, the school would have to follow direct guidance from Public Health 
England.  

 
4. High levels of staff illness / absence, making it impossible to staff school safely.  

 
In this scenario, the school can cope with a certain level of staff absence. If, however, the 
levels of absence became too high, we would adopt a partial or whole closure.  

 
Communication  
 
During this uncertain period, we ask that parents please follow the usual absence procedures. 
However, any absence linked to suspected Coronavirus or contact with Coronavirus, we ask that 
you please contact by phone our main school office immediately.  
 
Other events such as Parents Evening this term.  
 
We are currently planning to run these events as normal, but we will have to instruct teaching staff 
not to shake hands with parents as advised by Public Health England. Please do accept our 
apologies for this as we take great pride in meeting you and welcoming you into school.  
 
General Guidance  
 
The Government guidance changed last night. Please see the link for the most up-to-date 
guidance regarding Stay at Home advice. https://www.gov.uk/government/publications/covid-19-
stay-at-home-guidance/stay-at-home-guidance-for-people-with-confirmed-or-possible-
coronavirus-covid-19-infection 
 
The Government now advise that if you or your child(ren) present with the most common 
symptoms of Covid-19, 
 

• New continuous cough and/or 
• High temperature  

 
Then advice is to self-isolate for 7 days, as far as possible. After 7 days, if anyone is still unwell, 
then seek medical advice NHS 111. If symptoms worsen during your self-isolation, seek prompt 
medical advice.  
 
To reassure you as parents the government guidance states: “what we have seen so far is that 
children with COVID 19 appear to be less severely affected”. 
 
If children feel better after 7 days and no longer have a temperature, they can return to school. 
The guidance does say that a cough may persist for several weeks in some people, despite the 
coronavirus infection having cleared. These next steps are to manage the spread to more 
vulnerable people.  
 
For general guidance please see link attached https://www.gov.uk/guidance/coronavirus-covid-19-
information-for-the-public 
 
We will continue to talk to your children in measured terms about Coronavirus in order to minimise 
their anxiety and avoid misunderstanding.  
 
 
 
 
 



 
 
We will continue to encourage our children to wash their hands well, for 20 seconds using soap 
and water. Also, to reduce the spread of germs, we will continue to encourage children to cover 
their mouth and nose with a tissue or their sleeve (not their hands!) if they don’t have a tissue.  
 
I hope this letter updates you on our current planning whilst recognising that the situation seems 
to be changing daily. Thank you for your understanding and support during a period of uncertainty 
and let’s make sure we look after everybody in our community if they need it.  
 
If you have any questions, please do not hesitate to contact us.  
 
Kind Regards  
Andrea Curran  

	


